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 Our Ref: 

Date: 
Summer Term Procedures: PM/EJK/APH 
17 April 2023 

Dear Students, Parents and Carers 
 
Summer Term Procedures  
 
I am writing to you as I feel it would be helpful if you were informed about key dates and arrangements for 
the end of the academic year and beyond.   I have also outlined our expectations of Sixth Form students in 
this very important and busy period of the academic year. 
 

1. The A-Level final examinations will be taken from Wednesday, 17 May until Friday 23 June inclusive.  
The final contingency date for 2023 is Wednesday, 28 June, which means students should not plan 
a holiday or be at any distance from school before this date.  The designation of a contingency day 
with the common examination timetable is in the event of national or local disruption to 
examinations. It is part of the awarding bodies’ standard contingency planning for examinations. 
 
Preparing for exams can be stressful.  Here are five key strategies for your child to look after their 
mental health:  

 

Talk to others: When we talk to our friends, parents, or teachers, it almost always makes things 

better – a problem shared is a problem halved. 

Get enough sleep : Aim for at least eight hours each night. 

Limit your use of social media 

Take regular breaks while working or revising 

Eat healthily and exercise regularly: If you look after your body, it helps to look after your mind too.  
Even a short walk can help you. 
 

2. Year 13 students will be expected to attend school and all their lessons until 12.30 on Friday 12 May 
2023, when study leave will commence.  It is really important students attend lessons and do not 
revise at home as teachers are best placed to prepare them for their A-level examinations and all the 
lessons will be structured revision sessions in the lead up to the exams.  
 

3. Students must read the JCQ regulations; a copy is attached for your perusal.  Students will be 
reminded before each exam of the regulations.  It is important that you are fully aware of the 
regulations of the exams and malpractice. 

 
4. Students should hand in textbooks and school equipment to the relevant teacher immediately after 

the final exam in each subject and confirm this with a signature from the relevant member of staff 
on the book return form.  The completed book list form should then be handed in at Reception by 
Wednesday 28 June 2023.  Any books or equipment which are not shown to be returned will be 
charged for from Friday 30 June. 

 
5. Examination results will be available in school on Thursday, 17 August 2023 from 8.00am until  

        10.00am. Further details of the results’ day will be sent out in due course. 
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6. The Year 13 Leavers’ Ball will be a wonderful way to end the school year.  The event will take place 
at the Elegance Banqueting Suite  in Northern Moor, M23 0FF.  There is a cost for the evening of £33 
which will include entry to the Suite, a soft drink on arrival and available all evening and a sit-down 
meal with halal & vegetarian options. The full cost must be paid by Wednesday 17th May 2023.  
 

                    
I know you would accept that, for a community to operate for the good of all, we require the minimum of 
disruption to the school routine.  Some disruption is inevitable owing to examinations, but it is important 
that we maintain an orderly and supportive environment. 
 
Finally, as head of centre, I am required to ensure that examination board regulations are applied in all 
examinations and especially that there is appropriate behaviour in the examination room.  All violations are 
reported to the board and may result in disqualification of the candidate concerned. 
 
Academic achievement will develop from careful preparation and a successful partnership between students, 

teachers and parents. I hope that together we can help students to achieve results which reflect their full 

potential.  We will continue to support our students in their preparation for these important examinations 

and wish them the very best of luck. 

Yours sincerely 

 
P Mulholland 
Principal 
 
 

 

 
E J Kaufman 
Head of Sixth form 
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Y13 BOOK RETURN FORM (2023) 
 

STUDENT NAME: _______________________________________  FORM: _______ 

 

Students should hand in textbooks and school equipment to the relevant head of department immediately after 

the final examination in each subject.  It is essential that this is confirmed by a signature from the relevant member 

of staff.  

The completed list sheet should then be handed in to Reception as soon as possible after the last exam with 

the student retaining a copy.   Deadline Wednesday, 28 June 2023 - any books or equipment which are 

not shown to be returned will be charged for by the last day of term. 

 

SUBJECT 

 

BOOK NAME 

Returned to: 

MEMBER OF 

STAFF TO SIGN 

 

DATE OF 

RETURN: 

 

 

   

 

 

   

 

 

   

 

 

   

 

 

   

 

 

   

 

 

   

 


